
2.5 INSTRUCTIONS FOR COMPLETING REQUIRED FORMS (see glossary for definition of terms)  

(a)        Form A - First Tier DBE Utilization:  

Form A is a formal agreement between the Bidder/Proposer and the DBE(s). 

Replacement/removal of DBE subcontractors/subconsultants/supplier identified on Form A is 

prohibited after the bid or proposal is submitted to NJT. Refer to article 4.3. A DBE 

Bidder/Proposer, which lists itself on Form A, is committed to performing the work indicated with 

its own personnel.  

DBEs performing as second tier sub(s) to a non-DBE sub Prime should be listed with the name 

of the non-DBE sub Prime’s firm name in parenthesis next to the DBE sub’s name. {Ex: DBE 

Electric Co. (Prime Contractor, Inc.)} 

(1) A first Tier DBE is required to perform at least 51% of its subcontract value with its 

own forces. Bidders/Proposers/Primes will not receive any credit for DBEs performing 

less than 51% and therefore must not be listed on this form.  

(2) For DBE suppliers, identify all manufacturers, regular dealers, and brokers. If a DBE 

supplier is a manufacturer, indicate the full value of its subcontract. If a DBE supplier is 

a regular dealer, show its total contract value multiplied by 60% (Ex. $100K x 60%= 

$60K). If a DBE supplier is neither a manufacturer nor a dealer, indicate the 

fee/commission only, not the cost of materials or supplies. See article 3.0 for direction 

on determining credit toward the goal.  

(3) A detailed scope of work must be provided; one-word descriptions are not 

acceptable. (Ex. Haul and dispose of approximately 192,000 tons of contaminated 

soil to a clean earth facility at $34.00 a ton).  

(b)        Form A1 - Bidder/Proposer/Prime Solicitation and Contractor Information:  

The Bidder/Proposer must complete and submit page one (1). The DBE and non-DBE 

subcontractors/subconsultants, including suppliers, solicited for, participating on, or expressed 

interest in this contract must complete page two (2).   

(c)        Form A2- Non-DBE Sub Utilization: 

Bidders/Proposers are required to report and submit all dollars committed to non-DBE 

subcontractors/subconsultants/suppliers. The non-DBE portion of work is not counted toward the 

assigned DBE goal. See article 3.0  

            A detailed scope of work must be provided; one-word descriptions are not acceptable.  

    (Ex. Haul and dispose of approximately 192,000 tons of contaminated soil to a clean earth facility 

at          $34.00 a ton).  

(d)        Form B - Intent to Perform as a First Tier DBE Sub: 



Each DBE subcontractor/subconsultant/supplier listed on Form A must complete and sign Form 

B. Note: The Bidder/Proposer/Prime is prohibited from completing any portion of the form 
and from directing DBE(s) to sign a blank form.  

  (1) The Bidder/Proposer/Prime must provide interested DBEs with a copy of appropriate 

plans, specifications, and requirements of the contract in a timely manner to allow the 

DBE to prepare an appropriate price quote and submit on time.  

(2) First Tier DBEs must perform at least 51% of the total dollar value of its subcontract, 

with its own forces. The firm must indicate the percentage of the total portion of work to 

be subcontracted to DBE and non-DBE firms. The non-DBE percentage of work is not 

counted toward the assigned goal.  

(3) The OBD encourages DBE-to-DBE subcontracting in order to preserve DBE 

participation credit. See article 3.0  

(4) The DBE must provide a detailed scope of work; one-word descriptions are not 

acceptable. Descriptions should include: type of services provided, total number of units, 

price per unit, total cost, etc. 

(e)          DBE Good Faith Effort: (If Applicable) 

Form D applies to any Bidder/Proposer/Prime who failed to meet the assigned DBE goal. This 

form will assist the Bidder/Proposer/Prime in demonstrating a good faith effort.  

If the DBE(s) solicited declines to sign this form, the completed form should be submitted with the 

Bidder/Proposer’s signature only and the OBD will verify the information provided with the firm. 

Refer to articles 2.0-2.2 for guidance.   

            (f)         Trucking Commitment Agreement: (If Applicable)        

DBEs must provide information for all DBE and non-DBE trucking firms it will lease from or 

subcontract to. Subcontracting to a non-DBE trucker means that the non-DBE will perform a 

portion of the DBE firm’s subcontract. Refer to article 3.4 

The following documents must be attached for all trucks owned: copy of title(s)/finance 

agreement(s), registration card(s), insurance card(s), apportioned cab card(s) and/or hazardous 

material license(s) if applicable. A copy of the title or finance agreement is the only acceptable 

proof of ownership. 

The following documents must be attached for all trucks leased: copy of lease agreement(s) 

established between both firms, title(s), registration card(s), insurance card(s), lease 

agreement(s), apportioned cab card(s) and/or hazardous material license(s) if applicable.  

(g)        NJ UCP DBE Certification and NAICS Code Verification: 



All DBEs listed on Form A must be certified at the time of contract award. It is the Bidder/ 

Proposer’s responsibility to ensure that DBEs are certified and that their NAICS code(s) match 

the scope of work to be performed on this contract. Credit will not be given for any work to be 

performed without the appropriate NAICS code. Status can be verified through www.njucp.net 

and www.census.gov/eos/www/naics/.  
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